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BID/TENDER DOCUMENT 

 

Manpower Supply,  

Housekeeping Services &  

Management of Guest Houses  
 

TECHNICAL AND FINANCIAL BIDDING FOR PROVIDING & FACILITATING 

 
LDC, Jr., LIBRARY ATTENDANT, MTS, MALI, ATTENDANTS, PUMP 

OPERATOR, HOUSEKEEPING SERVICES &MATERIALS 

MANAGEMENT OF GUEST HOUSES 

IN THE 

 PREMISES OF THE INSTITUTE 

 
 

____________________ 

Signature of Contractor 
                                                       

 

 

 

 

FORM NO.  

M.R. No.:  

Date of Issue  

Cost of Form Rs. 500/- 

REGIONAL INSTITUTE OF EDUCATION, BHOPAL  
(A constituent  Unit of National Council of Educational Research and Training, 

(NCERT) 
Shyamla Hills Bhopal (M.P.)-462013 

Phone No. (0755)-2522011 Fax No. (0755) - 2661668 

              F.No. RIEB/22-53/CT/2018-19 
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fufonk ewY;% : 500@& 

fufonk lwpuk Ø- ----------------------- 

fnukad--------------------------------------- 

  

{ks=h; f'k{kk laLFkku 

¼jk"Vªh; 'kSf{kd vuqqla/kku vkSj izf’k{k.k ifj"kn dh la?kVd bdkbZ ½ 

‘’;keyk fgYl] Hkksiky ¼e-iz-½&462013 

Qksu ua- ¼0755½&2522011 QSDl ua- ¼0755½&2661668 
 

fufonk izk:i  
 

o"kZ 2019&20 gsrq ,e-Vh-,l] vVsUMsUV] iEi vkWijsVj] lkQ&lQkbZ ,oa vfrfFk x`gksa 

ds j[k&j[kko ds fy, deZpkjh iznk; djus gsrqA 
 

FOR PROVIDING AND FACILITATING LDC, JR. & SEN. LIBRARY 

ATTENDANT, M.T.S, MALI, ATTENDANT, PUMP OPERATOR, HOUSEKEEPING 

SERVICES & MANAGEMENT OF THE GUEST HOUSES IN THE INSTITUTE’S 

PREMISES FOR THE YEAR 2018-19 
 

 

fufonk foØ; dh vof/k fufonk tek djus  dh  

vafre frfFk 

fufonk [kksyus dh 

fnukad@le; 

lqj{kk fuf/k 

fnukad 12-02-2019        ls 

05-03-2019_¼iwokZUg 10%00  ___ 
cts ls vijkUg  4%00 cts rd½ 

06-03-2019_ dks  

iwokZUg _11%30   cts rd  

¼d{k Ø- 110 dk;Z fnol esa½ 

fnukad  

06-03-2019_____  
¼vijkUg12%30 cts  rd½ 

LFkkiuk 'kk[kk ¼d{k Ø-         

04 esa½  

fnukad 

06-03-2019______  
vijkUg 4%00 cts   

#- 2]50]000 
¼#i;s nks yk[k ipkl 

gtkj ek=½ 
 

 

uksV%  ;fn QkeZ gekjs osclkbV www.riebhopal.nic.in ls mrkjk x;k gS rks mlds lkFk vizfrns; 

jkf’k : 500@& dk cSad Mªk¶V@cSadlZ psd ¼izkpk;Z] {ks=h; f’k{kk laLFkku] Hkksiky  ds uke ij ns;½ 

layXu djuk vfuok;Z gksxk tks okilh ;ksX; ugha gksXkkA cSad Mªk¶V@cSadlZ psd foKkiu izdkf’kr 

gksus dh frfFk ds ckn dk gksuk pkfg,A   
 

Note:- If form is downloaded from our website www.riebhopal.nic.in, then a non-refundable 

Bank Draft / Banker's Cheque of Rs. 500.00 (in the name of Principal, Regional Institute of 

Education, Bhopal) must be enclosed. Bank Draft / Banker's Cheque should not be dated 

before the date of publication of advertisement. 

 
Administrative Officer / iz'kklfud vf/kdkjh 

 

_______________ 
Signature of Contractor 

 

 
 

Period of Sale of Tender 

Document 

Last date & time for 

receipt of Bids 

Time & Date of 

opening of 

Technical Bid 

Bid Security  

(Earnest Money 

Deposit) 
12.02.2019_ to 05.03.2019 (from 

10:00 am to 4:00 pm) and on 

06.03.2019 (till 11:30 am) 

(Room No. 110 in working days) 

06.03.2019 

till 12:30 p.m. 

Establishment Section 

(Room No. 04)  

06.03.2019 at  

4:00 p.m.  

Rs.2,50,000/- 

( Rs. Two Lakh Fifty 

Thousand Only ) 

http://www.riebhopal.org/
http://www.riebhopal.org/


 

3 | P a g e  

 

 

 

 

 fufonkdrkZ gsrq lwpuk,a fu;e ,oa 'krsZ%&  
1- vuqcaf/kr Bsdsnkj dks fuEu deZpkfj;ksa dh O;oLFkk djuh gksxh%& 
 

S.No Requirement Shift 

Timings 

No. of 

persons 

required 

Places of Work Works to be done 

01 LDC  

( Skilled 

Category) 

09.00 am 

to 05.30 

pm 

08* R.I.E. & D.M.S. 

Premises, Bhopal 
- Hindi & English Typing    

  work  

- Dispatch work/receipt 

- File maintenance  

- Any other work assigned    

   by higher authority 

- 

- 

- 

-  

02 Receptionist  

(Skilled 

Category) 

6.00 am to  

2.00 pm  

&  

2.00 p.m. 

to  

10.00 p.m. 

02 1.Gulmohar Guest 

House  

2. Chinar Guest House 

- Registration  

- Collection of rent  

- Making arrangement for 

conveyance through 

appropriate agency  

- Over all supervision of 

cleanliness and work of 

attendants  

- Proper maintenance of 

fixed and valuable assets  

-Issuing mattress/ 

Bedsheets/Pillow Cover 

for rooms & taking back, 

putting clothes for 

washing 

- Any other work assigned 

by the higher authorities  

- 

 

03 Junior Library 

Attendant  

( Unskilled 

Category) 

 

 

 

 

 

 

 

 

 

9.00 am to  

5.30 pm  

&  

12.30 p.m. 

to  

9.00 p.m. 

03* Institute Library  - Work assigned by the   

   Library authorities. 

- 

- 

- 

- 
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04 Staff Car Driver 

(Skilled) 

8.30 am to 

6.00 pm 

01 Principal Office -Heavy Vehicle Driving 

Licence 

- Some knowledge of 

automobile/ Car repairing 

05 Guest House 

Attendants 

(Un-Skilled 

Category) 

6.00  am to  

2.00 pm 

2.00 pm to 

10.00 pm 

and 

10.00 pm 

to 6.00 am  

06 

(02 in each 

shift) 

Gulmohar and Chinar 

Guest House 

- Dusting, Room Service 

- Informing contractor for 

preparation and serving 

of Tea, Breakfast, Lunch, 

Dinner etc. 

- Taking the luggage from 

the reception counter to 

rooms & bringing it back  

- Day –to- day 

maintenance. 

06. M.T.S. Attendent 

(Un-Skilled 

Category) 

09.00 am to 

05.30 pm 

08* R.I.E. Premises, 

Bhopal 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1. Physical maintenance 

of records of section.  

2. General cleanliness & 

upkeep of the 

Section/Unit/ Lab etc. 

3. Carrying of files & 

other papers within the 

building. 

4. Photocopying, sending 

of FAX etc. 

5. Other non-clerical 

work in the 

Sections/Unit. 

6. Assisting in routine 

office work like diary, 

dispatch etc. including 

on computer. 

7. Delivering of Dak 

(inside & outside the 

building) 

8. Watch & ward duties. 

9. Opening & closing of 

rooms. 

10. Cleaning of rooms. 

11. Dusting of furniture 

etc. 

12. Cleaning of building, 

fixture etc. 

13. Any other work 

assigned by superior 

authority. 

07. Mali 

(Un-Skilled 

Category) 

08.00 am 

to 04.00 

pm 

06* R.I.E. & D.M.S. 

Premises, Bhopal 

 Gardening of all the 

gardens of RIE & DMS 

Premises and other 

work assigned by 
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superior authority 

including furniture & 

flower pots 

lifting/shifting 

08. Pump Operator 

(Skilled 

Category) 

Morning & 

Evening 

Shift 

06.00 am 

to 11 am & 

04.00 pm 

to 07.00 

pm 

01*  

 

To operate all the water 

pumps of the RIE, 

Bhopal 

 The Pump Operator 

turns valves and starts 

pumps to start or 

regulate flow of water. 

 The Pump Operator 

plan movement of 

products through lines 

to processing, storage, 

and shipping units, 

utilizing knowledge of 

interconnections and 

capacities of pipelines, 

valve manifolds, 

pumps, and tanager. 

09. Housekeeping 

Workers 

(Un-Skilled 

Category) 

08.00 am 

to 04.00 

pm 

12 
(05 females 

are necessary) 

R.I.E. Premises, 

Bhopal 

As mention in Page No. 6 

& 7 

 * Number may be increase / decrease as per requirement.  

Essential Requirement 

 

                                                                        For LDC 
Essential Qualification                    :-        Higher Secondary in any discipline 

 Desirable                                        :-        Typing 35 w.p.m  in English and 30 w.p.m in Hindi 

 

                                                                       For Receptionist 

Essential Qualification               :-       Higher Secondary in any discipline, Knowladge of  English     

                                                             language  

Desirable                                    :-       Diploma in Hotel/Catering Management preferably- Diploma 

  

                                     For Junior ( Library  Attendant ) 

Essential Qualification               :-        Higher Secondary in any discipline 

Desirable                                    :-        Working experience in Library.  
 
 

  For Pump Operator 

Essential Qualification               :-        10th Pass   

Desirable                                    :-        Technical knowledge / Work Experience for Pump Operator 
 

                                             For Attendants / MTS / Mali / Housekeeping Workers 

Essential Qualification               :-        10th Pass / 08th Pass / Literate (able to read & write) 
 

 

 

2- mifLFkfr ds vk/kkj ij gh Hkqxrku fd;k tk;sxkA  

3- Bsdsnkj }kjk viuh lsok;sa larks"ktud nsus ds fy;s okafNr la[;k esa deZpkjh j[kuk gksaxsA ;s deZpkjh vPNs pfj= 

okys rFkk LoLFk gksuk pkfg;sA bUgsa dk;kZy;hu e;kZnk dk fuokZg djuk gksxkA  
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4- deZpkfj;ksa ds ckjs esa tkudkjh nsrs le; muds QksVksxzkQ ds lkFk fuEu tkudkjh izLrqr djuh gksxhA  

1- uke  2- firk dk uke  3- tUefrfFk  4- orZeku irk   5-  LFkk;h irk  6-  'kS{kf.kd ;ksX;rk  

7-  uewuk gLrk{kj 8- eksckbZy uEcj- 9- EPF/ESIC-Registration No.     10-  cSad@iksLV vkWfQl cpr [kkrk ua- 

mijksDr tkudkjh vkSj QksVksxzkQ ,tsUlh ds vf/kdkfjd O;fDr }kjk izekf.kr gksuk pkfg, rFkk iqfyl }kjk lR;kfir 

gksuk pkfg,A  

5- j[ks x;s O;fDr;ksa ds ikl Bsdsnkj }kjk iznRr QksVks ifjp;&i= dk gksuk vko’;d gSA deZpkfj;ksa dks Bsdsnkj  }kjk  

        iznRr x.kos'k iguuk vfuok;Z gksxkA  

6- fufonkdrkZ }kjk j[ks x;s deZpkjh dks Jek;qDr @eq[; Je vk;qDr ¼dsUnzh;½ }kjk fu/kkZfjr etnwjh lacf/kr Bsdsnkj 

}kjk nh tk;sxhA ,tsUlh leLr 'kqYdksa] ,oa ykbZlsal 'kqYd ds fy;s ftEesnkj jgsxhA Institute will pay the 

amount after deduction of TDS  as per rule. However, Goods and Service Tax (GST) as 

applicable shall be reimbursed by RIE, Bhopal to the Agency. laLFkku }kjk ekaxs tkus ij Bsdsnkj dks 

mijksDr leLr Hkqxrkuksa ds laca/k esa lk{; izLrqr djuk gksxkA j[ks x;s deZpkfj;ksa dh ;ksX;rk Åij fn;s x;s 

Essential Requirement ds vuq:i gksuk pkfg, vU;Fkk fufonk fujLr dh tk ldrh gSA  

7- vuqcaf/kr Bsdsnkj dks vVsUMsUV ¼lkekU;r% lHkh dk;Z fnol esa izkr% 9 cts ls lk;a 05-30 cts ,oa vko’;drk gksus ij 

vU; vodk’k ds fnuksa esa Hkh ½ O;oLFkk djuh gksxhA 

a) lkseokj ls 'kqzdokj          &  foHkkx ¼LFkkiuk foHkkx] vdknfed foHkkx] ifjlj  
,oa  dY;k.k foHkkx] ys[kk 'kk[kk] foKku dk;kZy;½ 

 

b) lkseokj ls 'kfuokj       &  foHkkx ¼ iqLrdky;] izkpk;Z dk;kZy;] fo|ky;]  
lkQ&lQkbZ deZpkjh½  

 

c) lkseokj ls jfookj ¼f'k¶V M~;wVh ds vuqlkj½ & foHkkx ¼ iEi vkWijsVj] xsLV gkÅl deZpkjh½ 

8- vko';drk iM+us ij vodk'k ds fnu Hkh cqyk;k tk ldrk gS rFkk mls dk;kZy;hu le; ds igys@ckn esa dk;Z 

djus dks dgk tk ldrk gSA ¼vf/kdre 8 ?kaVs½   

9- iEi vkWijsVj ds fy;s vuqHkoh O;fDr;ksa dks gh iznk; djuk gksxkA 

10- Bsdsnkj }kjk lHkh deZpkjh dks Hkqxrku NEFT }kjk fd;k tk;sxkA 

11- eq[; Je vk;qDr ¼dsUnzh;½ }kjk le;&le; ij nj la’kks/ku djuss dh n’kk esa Bsdsnkj dks Hkh njksa esa la’kks/ku djuk 

gksxk] ftldh ftEesnkjh Bsdsnkj dh Loa; gksxh] laLFkku Vs.Mj vof/k esa fu/kkZfjr njksa esa dksbZ cnyko ugha djsxkA  

12- ,tsalh }kjk Hkqxrku gsrq fcy izLrqr djus ij dk;Zjr deZpkjh ds iwoZ Hkqxrku rFkk EPF/ESIC ds Hkqxrku dh jlhn 

dh izfr izLrqr djus ij gh 10 rkjh[k rd Hkqxrku fd;k tk;sxkA  

13- ,tsalh dks le;&le; ij 'kklu }kjk tkjh funsZ’kkas dks ykxw djuk gksxk tSls online E-billing vkfnA  

14- ,tsalh dks izFke fnu deZpkjh dh iwjs ekg dh dk;Z fu/kkZj.k lwph laLFkku dks lkSaiuh iM+sxhA 

15- fufonk Lohd̀r gksrs gh Bsdsnkj dks :- 500@& ds Non-Judicial Stamp Paper   ij vuqca/k djuk gksxk ,oa Bsdsnkj dks 

lkr fnu ds vUnj vius ,oa xokgksa ds gLrk{kj djok dj laLFkku esa okil nsuk gksxkA  

16- lqj{kk fuf/k ¼Performance Security½ ds :i esa fufonk jkf’k dk 5 izfr’kr ys[kk 'kk[kk esa tek djuh gksxhA ;g jkf’k 

izkpk;Z] {ks-f’k-la-] Hkksiky ds uke ij Mh-Mh- ;k uxn tek djkuh gksxhA lQyrk iw.kZ dk;Zdky iwjk gksus ij ;g jkf’k okil dj 

nh tk;sxhA bl laca/k esa vo/kk;d }kjk No-dues izek.k i= izLrqr djuk vko’;d gksxkA fdlh Hkh rjg ds 

uqdlku@rksM+&QksM++ gksus dh n’kk esa mDr jkf’k esa ls dVkSrh Hkh dh tk;sxhA bl jkf’k ij dksbZ C;kt ugha fn;k tk;sxkA  

17- ;fn fdlh ekg esa QeZ dk dk;Z larks"ktud ugha ik;k x;k] rks izkpk;Z] {ks-f’k-la-] Hkksiky }kjk fu/kkZfjr nf.Mr jkf’k ¼tks izkpk;Z 

egksn; Bhd le>sa½ fcy esa ls dkV yh tk;sxhA  

18- izkjEHk esa vuqca/k rhu ekg ds fy;s gksxkA lsok larks"ktud ik;h tkus ij bls vkxs c<+k fn;k tk;sxk vU;Fkk rqjUr fujLr dj 

fn;k tk;sxkA vuqca/k ds leLr fu;e ,oa 'krsZa iwjs dk;Zdky ds fy;s ,d leku jgsxhA vuqca/k izkjaHk gksus dh frfFk ls ,d o"kZ  

rd oS/k gksxk A  

19- vuqca/k dh lsaok larks"ktud ik;k tkus dh fLFkfr esa izkpk;Z egksn;] {ks-f’k-laLFkku leku 'krksZa ij ,d o"kZ ds fy;s uohuhd̀r 

¼Renew½ dj ldrs gSA ;g uohuhdj.k okf"kZZd vk/kkj ij jgsXkkA  

20- vko’;drk ds vuqlkj oS/krk vof/k dh lekfIr ls iwoZ l{ke vf/kdkjh ds }kjk bl vof/k dks oSdfYid O;oLFkk gksus rd vFkok 

rhu ekg] tks fd igys gksxh rd] c<+k;k tk ldsxk] ijarq fdlh Hkh fLFkfr esa ;g foLrkj vof/k N% ekg ls vf/kd ugha gksxhA  

21- fdlh Hkh ekeys esa flQZ Bsdsnkj ls ftlds uke ij dk;Z vuqcaf/kr fd;k tk;sxk ;k mlds }kjk ukfer fd;s x;s O;fDr ls gh 

ckr dh tk;sxhA 

22- vfrfFk x̀g esa j[ks x;s deZpkjh AC,TV, rFkk Geyser  pykus esa l{ke gksuk pkfg;sA fjlsI’kfuLV dks baxfy’k dk Kku gksuk 

vko’;d gS   

23- ;fn dksbZ deZpkjh v;ksX; ik;k x;k rks mls rqjUr gVkdj mldh txg nwljs deZpkjh dks yxkuk gksxkA 

24- Bsdsnkj }kjk deZpkfj;ksa dk iqfyl osfjfQds'ku fcUnq Øekad 4 ds vuqlkj vfuok;Z :i ls djk;k tkuk gSA 

25- j[ks x;s deZpkjh dh vk;q 18 o"kZ ls vf/kd ,oa 60 o"kZ ls de gksuh pkfg,A LokLF; larks"kizn gksuk pkfg;sA 
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26- ;fn Bsdsnkj }kjk yxk;k x;k dksbZ deZpkjh NqV~Vh ij gS rks mldh txg nwljk deZpkjh yxkuk gksxkA blds fy;s laLFkku 

}kjk dksbZ vfrfjDr Hkqxrku ugha fd;k tk;sxkA  

27- Bsdsnkj }kjk ;g O;oLFkk iwjs ekg ds fy;s jgsxhA  

28- iwjk vuqca/k ,d gh Bsdsnkj dks fn;k tk;sxkA lg Bsdsnkj ;k mi vuqca/k Lohdk;Z ugha gksxkA  

29- fufonk dks QeZ ds ysVj iSM ij gksuk vko';d gSA  

30- fdlh Hkh n’kk esa ,d QeZ ls ,d ls vf/kd fufonk Lohdkj ugha dh tk;sxhA  

31- Lohd̀fr gksus dh n’kk esa Bsdsnkj@,tsUlh }kjk mDr dk;Z dks fdlh Hkh vU; Bsdsnkj@,tsUlh dks Bsdk ¼Contract½ gLrkarj.k 
ugha fd;k tk ldsxkA  

32- Bsdsnkj }kjk j[ks x;s deZpkjh] ,tsUlh ds deZpkjh gksxs rFkk fdlh Hkh n’kk esa mUgsa laaLFkku dk deZpkjh ugha ekuk tk;sxkA  

33- deZpkfj;ksa dks lkIrkfgd vodk’k Bsdsnkj }kjk vius Lrj ij fn;k tk;sxk ftlds fy;s laLFkku }kjk dksbZ Hkqxrku ugha fd;k 

tk;sxkA  

34- ;fn Bsdsnkj chp esa dk;Z NksM+uk pkgrk gS] rks mls ,d ekg iwoZ uksfVl nsuk vfuok;Z gksxkA chp esa dk;Z NksM+us ij lqj{kk 

fuf/k tCr dj yh tk;sxhA  

35- laLFkku esa u’khyh oLrqvksa dk lsou iw.kZr% izfrcfU/kr gSA ;fn Bsdsnkj ;k mlds }kjk j[ks x;s deZpkjh fdlh Hkh izdkj dk u’kk 

djrs gq, Ikk;s x;s rks lqj{kk fuf/k tCr djrs gq, vuqca/k rqjar lekIr dj fn;k tk;sxkA 

36- laLFkku esa dpjk tykuk@/kqavk djuk izfrcaf/kr gSA ;fn deZpkjh dpjk tykrs gq;s vFkok /kqavk djrs gq;s ik;s x;s rks lqj{kk 

fuf/k tCr dj vuqca/k lekIr dj fn;k tk;sxkA  

37- laLFkku fdlh Hkh izdkj dh {kfriwfrZ ds fy;s ftEesnkj ugha gksxkA  

38- GST dj bR;kfn tek djus dk mRrjnkf;Ro Bsdsnkj dk gksxkA 

39- fufonk vof/k esa vius deZpkfj;ksa ds EPF/ESIC  ds tek djus dh ftEesnkjh Bsdsnkj dh gksxh rFkk  izR;sd vxys fcy dk 

iznku izkIr jkf’k dks EPF/ESIC ds tek pkyku dh izfr layXu djuk gksxhA  

40- fufonk vof/k esas vfrfFk xg̀ksa esa j[kh lkefxz;ksa dh lqj{kk dh ftEesnkjh Bsdsnkj dh gksxhA fdlh Hkh rksM+&QksM+ ;k xqe gks tkus 

dh fLFkfr esa olwyh Bssdsnkj ls dh tk;sxhaA 

41- dk;Z ds nkSjku Bsdsnkj ds fdlh Hkh dkeZpkjh dks yxus okyh xaHkhj pksV gksus okyh fdlh Hkh nq?kZVuk ds fy;s ,oa fpfdRlk ij 

gksus okys [kpZ ds fy;s laLFkku ftEesnkj ugha gksxkA ,tsUlh @Bsdsnkj blds fy;s ftEesnkj gksxkA  

42- Bsdsnkj ds deZpkfj;ksa }kjk dh xbZ vlko/kkuh@ykijokgh ds dkj.k gqbZ rksM+&QksM+ ;k laLFkku dh lEifRr dks uqdlku igq¡pkus 

dh n’kk esa Bsdsnkj mRrjnk;h jgsxkA  

43- laLFkku fcuk dksbZ dkj.k crk;s ,d ekg dh lwpuk ds lkFk vuqca/k dks vkaf’kd ;k iw.kZ :i ls fujLr dj ldrh gSA ;g fuEu 

dkj.k ls gks ldrk gS%& 

v½ ;fn ,tsUlh@Bsdsnkj pkgh xbZ la[;k esa deZpkjh miyC/k djus esa vleFkZ gksA  

c½ ;fn ,tsUlh@Bsdsnkj vuqca/k  esa n’kkZ;s x;s fdlh dk;Z dks djus esa vleFkZ gksA  

l½ ;fn ,tsUlh@Bsdsnkj }kjk fd;k x;k vuqcU/k vlR; vFkok nks"kiw.kZ ik;k tk;sA  

44- ;fn nLrkost O;fDrxr :i  ¼by hand½ tek djk;s tkrs gS rks ;g fufonkdrkZ dh ftEesnkjh gksxh fd mlus nLrkost 

laLFkku ds LFkkiuk vuqHkkx ¼d{k Ø-4½ esa fu/kkZfjr le;&lhek esa fu;r fd;s x;s ckWDl esa gh Mkys gSaA   

45- QkeZ ,oa nLrkost iz’kklfud vf/kdkjh] {ks=h; f’k{kk laLFkku] ';keyk fgYl] Hkksiky ¼e-iz-½&462013 ds ikl fu;r frfFk rd 

tek dj ldrs gSA fufonk lhycan fyQkQs esa gksuk pkfg;s rFkk mlds Åij Li"V :i ls ^^vfrfFk xg̀ksa ds lapkyu gsrq 

fjlsI’kfuLV ,oa vVsUMasV] eSuikoj] lkQ&lQkbZ dh lsok,a iznku djus ds fy;s** fy[kk gksuk pkfg;sA fu;r] frfFk o le; ds 

ckn Mkd }kjk izkIr fufonk;sa vLohdkj dj nh tk;sxhA  

46- ,d ckj QkeZ laLFkku esa tek djus ds ckn fufonk izi= esa dksbZ Hkh nLrkost layXu ugha fd;k tk;sxkA  

47- fufonkdrkZ QkeZ tek djus ds iwoZ ;g lqfuf’pr dj ysa fd fufonk izi= esa pkgh xbZ leLr tkudkfj;ka@nLrkost layXu 

fd;s x;s gS vU;Fkk v/kwjs nLrkostksa ds dkj.k fufonk fujLr dh tk;sxhA  

48- fufonk laLFkku ds d{k Ø 04 eas fnukad 06-03-2019 dks nksigj 12%30 cts rd igq¡p tkuk pkfg;sA fdlh Hkh n’kk esa vodk’k 

gksus ij fufonk vxys dk;Z fnol esa Lohdkj dh tk;sxhA  

49- fufonk esa Bsdsnkj dqy lsok 'kqYd Hkjsa ¼deZpkjh dks e-iz ljdkj }kjk fu/kkZfjr U;wure etnwjh vf/kfu;e dks /;ku esa j[krs 

gq,½A ftldh tkudkjh QkeZ ch esa i`Fkd ls n’kkZuk vfuok;Z gksxkA ,tsUlh leLr 'kqYdksa] ,oa ykbZlsal 'kqYd ds fy;s ftEesnkj 

jgsxhA leLr 'krksZ dks iw.kZ djus okys ,oa U;wure nj n’kkZus okys fufonkdrkZ dks dk;Z gsrq vuqcaf/kr fd;k tk ldrk gSA  

50- ;fn QkeZ II esa n’kkZbZ xbZ njksa esa 'kCnksa ,oa vadksa esa vUrj ik;k tk;sxk rks] tks nj 'kCnksa esa nh xbZ gS] mls ekU; fd;k tk;sxkA 

51- okafNr nj Li"V :i ls bafxr djsaA 

52- v/kwjh fufonk ij fopkj ugha fd;k tk;sxkA  

53- vuqca/k c<+kus] lekIr djus rFkk vU; ekeyksa esa izkpk;Z] {ks-f’k-la-] Hkksiky dk fu.kZ; vafre jgsxkA    

54- foRrh; fufonk (Financial Bid)  dsoy mUgha Bsdsnkj@,tsUlh dh [kksyh tk;saxh tks Bsdsnkj@,tsUlh rduhdh 

fufonk(Technical Bid) dh 'krsZ iw.kZ djsaxs vU;Fkk mUgsa rqjUr fujLr (reject) dj fn;k tk;sxkA bl laca/k esa dksbZ Hkh 

i=kpkj ugha fd;k tk;sxkA 

55- fdlh Hkh fufonk ;k lHkh fufonkvksa dks fcuk dkj.k crk;s izkpk;Z }kjk fujLr fd;k tk ldrk gSA  

56- leLr dkuwuh ekeys Hkksiky U;k;ky; ds {ks=kf/kdkj esa gksaxsA                        Signature of Contractor 



 

8 | P a g e  

 

The guidelines of the cleaning process are as under; 

 

A. Daily 
(i) Proper sweeping and mopping of floors, walls, railings, corridors, etc., 

covering the entire areas. No stains or cobwebs, etc., should be visible 

anywhere in the prescribed areas. 

(ii) Cleaning of Waste Paper Basket, Sanitation Bin & Spittoon set & disposing 

of garbage/refuge, as directed.  

(iii) Toilets & urinals including floors to be cleaned regularly, at least two times a 

day, including application of phenyl and other disinfectants, suitable and safe 

for human beings. The porcelain fixtures must be cleaned with Vim/Harpik 

or other prescribed material and Naphthalene balls, room freshener (Odonil, 

etc.). 

(iv) To spray room fresheners, as and when, required. 

(v) Spray of Beaching Powder and good insecticide (Finite or other approved 

product) on regular basis to prevent flies/mosquitoes, cockroaches, lizards, 

ants and all kind of pests. 

(vi) Lifting of unwanted material which will be disposed off from the campus at 

the designated places of each operational day. 

B. Weekly 
(i) Cleaning of Windows and Electrical Fitting 

(ii) Cleaning of all name plates of the institute once in every week. 

(iii) Washing of corridors of the Institute and DMS buildings on Saturdays. 

(iv) Cleaning and sweeping of all roads & common places once a week. 

(v) Cleaning MIG buildings Staircase. 

(vi) uxj fuxe ls laidZ dj] dpjk mBokuk@Q’kZ e’khu }kjk lkQ djukA  

C. Monthly 

(i) Sweeping and Cleaning service of ducts including those of toilets 

(ii) Cleaning and clearing drains and manhole lines connected from all type of 

buildings to the main drains. However, choked drains should be attended on 

urgent basis. 

Other requirements: 
 

 Whenever necessary, workers of the contractor may be used for movement of 

internal furniture of the Institute. 

 The RIE through its officer reserves to itself the right of altering the 

specifications of works adding to or omitting any items of work or of having 

portions of the same carried out departmentally or otherwise and such 

alternations and variations shall not violate this agreement. However, any 

alternating will be effected only after giving one opportunity of hearing to the 

contractor. 
 
 

         Signature of Contractor 
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Areas for House keeping 

 The following are the identified areas for house keeping:  
 

1. All buildings of Institute Campus and Demonstration School (Accounts, 

Administration, Faculty wings, Library, Class rooms, Canteen, Sub-station, 

Guesthouses and sports complex etc). 
 

2. All Service areas (Roads, Pathways) 

3. All Corridors 

4. All Toilets 

5. All Waiting and Reception areas 

6. All Stairs (including MIG building) 

7. All Stores 

8. All porches, parking space and open areas 

9. All Roads in the campus 

10. Lifting of Garbage. 

11. Five Female worker (Safaiwali) should be provided for rooms/toilet for girl’s 

hostel. 
 

12. Disposal of waste material in Yellow/Green BMC Containers (available in 

Campus) and ensuring its timely lifting by the BMC.  

13. Cleaning of all name plates in the institute in every week. 

14. Applying anti-mosquito Began spray in every rooms in the main building 

once in every week. 
 

15. Applying anti-mosquito Began spay at all water logging locations to prevent 

mosquito growth. 

 

 

 

 

         Signature of Contractor 
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vfuok;Z ;ksXrk,a ,oa layXu nLrkost ¼to be submitted alongwith Form No. 1) 

 
1- Bsdsnkj@fufonkdrkZ dks Je ea=ky;] e-iz- 'kklu ls iathd`r gksuk pkfg,A  

2- fufonk QkeZ ds lkFk :- 100@& ds LVkEi isij ij ;g ?kks"k.kk &i= nsuk gksxk fd vkosnu djus 

okyh laLFkk dks fdlh futh@ljdkjh dk;kZy; }kjk vk;ksX; (Black listed) ?kksf"kr ugha fd;k x;k 

gSA  

3- iwoZ esa bl rjg ds fd;s x;s dk;Z djus dk de ls de 03 o"kZ dk vuqHko gksuk pkfg,A 

le;kof/k n’kkZ;k gqvk fu;ksDrk dk izek.k&i= layXu djsaA  

4- vkosnu&i= ds lkFk Bsdsnkj dk oS| Jfed ykblsal dh QksVks ;qDr izfr layXu dh tkuh 

pkfg,A  

5- EPF ,oa ESIC ls iathd`r gksus dk izek.k i= layXu gksuk pkfg;A  

6- GST & PAN No. ls iathsd`r gksus dk izek.k i= layXu gksuk pkfg;sA 

7- Service Tax Registration No. iath—r gksus dk izek.k i= layXu gksuk pkfg;sA  

8- ;fn Bsdsnkj@fufonkdrkZ Hkksiky ls ckgj dk gS] rks ;g vko’;d gS fd mldh ,d 'kk[kk 

dk;kZy; Hkksiky esa gks ftlls vko’;drk iM+us ij laidZ fd;k tk ldsA bl rF; dk izek.k i= 

Hkh layXu gksuk pkfg;sA 

9- fufonk ds lkFk :- 2]50]000@& dk Demand Draft/Banker Cheque c;kuk jkf’k (Earnest Money) 

ds :i esa tek djkuh gksxh tks izkpk;Z] {ks=h; f’k{kk laLFkku] ';keyk fgYl] Hkksiky ds uke ij 

ns; gksxhA ;g jkf’k fufonk izfØ;k ds iw.kZ gksus ds ckn mu fufonkdrkZvksa dks ftudks vuqca/k ugh 

fn;k tk;sxk] mUgsa okil dj nh tk;sxhA bl lEcU/k esa tek fd;s x;s c;kuk jkf’k dk 

Mªk¶V@cSadj pSd fufonk izdkf’kr gksus ds ckn dh frfFk dk gksuk pkfg,A  

10- fufonk rhu fyQkQs esa gksuh pkfg,] ,d esa c;kuk jkf’k] nwljs esa fufonk izk:i ¼VsfDudy fcM½ 

,oa vU; nLrkost rFkk rhljs QkeZ II (Financial Bid) gks fyQkQs ij LoPN :i ls blh ds vuqlkj 

fyQkQk Øekad I, II , and III fy[kk tkuk pkfg;sA    

11- fiNys rhu o"kkZas dk vk; dj izek.k i= ;k Annual Return layXu djsaA  

¼2015&16] 2016&17] 2017&18½                             

              

uksV% dsoy okafNr izek.k&Ik= gh yxk;saA 

          

          

         ___________________ 
         Signature of Contractor 
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BID No: RIEB/22-53/CT/2016-17/ 

 

 

PROFILE OF ORGANISATION 
 

1. Name of Firm/Organization  

 

 

 

 

 

2. Status of the Firm / Organization  

(With supporting documents) 

(Tick the appropriate)  

Proprietary / Partnership/Private/ 

Government /Joint Venture /Other  

3. Postal Address  

 

 

 

4. Telephone  

 

5. Fax  

 

6. E-mail & Web site  

 

7. Year of Establishment  

 

8. Activities/Services Offered  

 

9. Name of the Head of Organization  

 

 

Date: 

Place: Bhopal 

 

 

Signature of Authorized Signatory 

 

                                                        _________________ 
           Signature of Contractor 
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{ks=h; f’k{kk laLFkku 
¼jk"Vªh; 'kSf{kd vuqqla/kku vkSj izf’k{k.k ifj"kn dh bdkbZ ½ 

’;keyk fgYl] Hkksiky ¼e-iz-½&462013 

Qksu ua- ¼0755½&2522011] QSDl ua- ¼0755½&2661668 

 

 

FORM NO. 1 (Technical Bid) 
 

 

1. fufonkdrkZ@QeZ dk uke   %  

2. fufonkdrkZ ds i= O;ogkj dk irk  % _____________________________ 

        % _____________________________ 
 

3. nwjHkk"k@eksckby Øekad   % _____________________________ 

4. bZ&esy irk    % _____________________________ 

5. LokfeRo dk uke     % _____________________________ 

izca/kd dk uke    % _____________________________ 

eksckby@nwjHkk"k@QsDl u-   % _________________________ 

6. e-iz- lajdkj ds Je ea=ky; ls  % _________________________ 
oS/k iath;u yk;lsal Ø-  

¼d`i;k izek.k i= layXu djsa½  

Registraton/Licence No.   

¼d`i;k Attested izek.k i= layXu djsa½ 

7. EPF, ESI  iath;u Øekad rFkk   % _________________________ 
 

GST No.    % _________________________ 
¼d`i;k Attested izek.k i= layXu djsa½ 

 

8. foxr rhu o"kksZ iwoZ esa bl izdkj   % _____________________________ 

ds fd;s x;s dk;ksZ dk fooj.k 

¼’kkldh;@v/kZ’kkldh;@xSj ljdkjh½ % _____________________________ 
¼d`i;k izek.k i= layXu½ 

9. GST/ PAN No.   % _________________________ 

¼d`i;k izek.k i= layXu djsa½  % _________________________ 

 

 
 

FORM NO.  

Date of Issue:  

M.R. No.  

Photo 
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10. c;kuk jkf’k    % _________________________ 

cSad Mkª¶V    % _________________________ 

cSad dk uke    % _________________________ 

fnukad     % _________________________ 

11. Power of attorney of signatory of Bid:  __________________________ ______ 

         (Attach Copy) – (if any) 
 

12. (a) Total Man Power available with :  __________________________ ______   

       the agency  

 

(b)  Present assignments in hand  :   __________________________ ______   

        (Please attach Proof) 
 

(c) Out of man power available how :  __________________________ ______   

      Many are already engaged  
 

13. Annual Turn Over during Financial year 2015-16, 2016-17 & 2017-18 (attach Annual Return copy) 
 

Year Annual Turn Over (in Rs.) 

 

2015-16 
 

 

 

2016-17 
 

 

 

2017-18 
 

 

 
 

14. Details of Work performed as contractor (in the same name) on Services of a similar nature over the 

last three years.  
 

Project  

Name  

 

Name of  

Employer 

Description 

of work 

Contract 

No.  

Value of 

contract  

(in Rs.) 

Date of 

issue of 

work order 

Stipulated 

period of 

completion 

Actual date 

of 

completion 
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15. Income Tax Annual Return along with last three Financial Years  :  ________________(Please attach 

16. fufonk ds lkFk esa fuEu nLrkost vko’;d :i ls layXu gksuk pkfg,  

S. No. Description Yes No Enclosed 

No. 

01. EMD     

02. Current empanelment with M.P. Firms and Shops 

Regulation Act 

   

03. Currently valid registration with Chief Labour 

Commisionar  

   

04. Currently valid registration Certificate with the EPF 

Commissioner 

   

05. Proof of having and established office/ set up at Bhopal    

06. Copy of currently valid Registration certificate issued 

by ESIC 

   

07. Currently valid registration with TIN/TAN and PAN 

No. 

   

08. Annual Return, Profit & Loss A/c or Income & 

Expenditure A/c for the years 2015-16, 2016 -17 & 

2017-18 showing Annual Turn Over for each year.  

   

09. Statements showing the contract assignment the last 

two years along with the list of personnel employed. 

   

10. Undertaking to strictly adhere to the Terms and 

Conditions of Agreement and this tender document and 

authority to cancel the contract forthwith in the event 

of any breach of contract and to forfeit the security 

deposit. 

   

11. 

 

       

 

List of client organizations during the last three years 

in four groups, viz., 

(i)Academic and Research Institution, 

(ii)Government or Semi-Government offices, 

(iii)Public Sector Undertakings. 

(iv)Private Organisations 

   

12. 1. Undertaking on Rs. 100/- stamp paper or non-

declaration of black listed of the firm by any Govt. or 

Private agency. 

2.  

   

 

17. List of Consumable items to be used for cleaning (mentioning their brand) should be submitted 

along with technical bid. (As per Annexure -'A') 

18. Other additional information, if any, required to fulfill the requirements as per bid documents 

(please list). 

 

       ________________ 
             Signature of Contractor 
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Undertaking  

 
 Having examined the terms and conditions of the tender document. I / We, the undersigned 

strictly adhere to the terms and conditions of this tender document and authority to cancel the our 

bidding / order forthwith in the event of any breach in the bidding document and to forfeit the security 

deposit. 

 
eSa@ge laLFkk ds }kjk nh xbZ 'krksZ dk iw.kZ :i ls ikyu  djsaxsaA 

 

fnukad% --------------------------------       gLrk{kj   ----------------------------------------------------- 

       izkf/kd̀r O;fDr@QeZ  --------------------------------- ---------------- 

          --------------------------------------------------- 

          vfHkdj.k dh lhy 
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Annexure- ‘A’ 

Quantity of Required Materials Per Month 
 

Ø- lkexzh Ekk=k jkf'k 

1 Qwy >kMw ¼mtkyk½ 20 ux  

2 lhd >kMw 12 ux  

3 Cyhfpax fyfDoM 10 YkhVj  

4 fQuk;y ¼ua- 1 OgkbZV½ Doctor Brand 80 yhVj Bangal Cemicals  

5 gkjfid ¼500 fe-yh-½ Green/Blue Color  30 ux  

6 vksMksfuy ¼50 xzke½ 80 ux  

7 us¶Fkyhu oky 02 fd-xzk-  

8 yXxk >kMw 08 ux  

9 lqiM+h 04 ux  

10 Vk;ysV cz'k 04 ux  

11 xqUts@Scrub  12 ux  

12 fQFkj >kMw@tkyk >kMw 02 ux  

13 dkWyhu ¼500 fe-yh-½ 20 ux  

14 ¶yksj MLVj (20” X 20”) 36 ux  

15 Vsfcy MLVj (1.5” X 1.5”) 36 ux  

16 Ykky fgV ¼450 fe-yh-½ 20 ux  

17 :e Qzs'kuj ¼izhfe;e½ 10 ux  

18 Cyhfpax ikmMj 01 cksjh ¼izR;sd N% ekg esa½  

19 vkWy vkmV ¼48 e'khu $ fjfQy½ (vU; 

cjkcjh dk czkaM) 

48 fjfQy izfr 2 ekg½  

20 ok;ij 18” 10 ux  

21 Oghy ikmMj@fujek (vU; cjkcjh dk 

czkaM) 

10 fd-xzk-  

22 fyfDoM lksi 20 yhVj  

23 dkyk fgV ¼450 fe-yh-½ 20 ux  

24 MaMs okys ikSNs 12 ux  

25 ikSaNs ds fy;s ckfYV;ka 14 yhVj ds cjkcj 02 ux  

26 ikWyhfFku cSx Garbage Bag, Big Size 01 fd-xzk-  

27 D C Mop iron rod pochha 12 ux  

28 Hand Wash Dettol 200 ml 25 each per month  

dqy jkf'k   

Note :-  The above mentioned quantity of materials has to be deposited by the contractor on the  

  1st day of every month with Caretaker of the Institute.  

 

 

Signature of Contractor & Seal 
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¼—i;k bls vyx fyQkQs esa lhycan djsa½ 

 

 

 

 

  

{ks=h; f’k{kk laLFkku 
¼jk"Vªh; 'kSf{kd vuqqla/kku vkSj izf’k{k.k ifj"kn dh bdkbZ ½ 

‘’;keyk fgYl] Hkksiky ¼e-iz-½&462013 

Qksu ua- ¼0755½&2522011] QSDl ua- ¼0755½&2661668 

 

FORM NO. - II (Financial Bid) 
 

(Format of covering letter to be submitted on letter head of bidder along with Financial Bid) 
 

izfr O;fDr O;; izR;sd fnol ij     %  v½ vdq’ky  Js.kh  & :- ------------------------------------------- izfrfnu  

¼Jek;qDr] e-iz- 'kklu }kjk fu/kkZfjr        :- ------------------------------------------- izfrf'k¶V 

U;wure njksa ds vk/kkj ij½   c½ dq’ky  Js.kh   &:- ------------------------------------------- izfrfnu 

Nk;kizfr layXu djsa               :- ------------------------------------------- izfrf'k¶V 

        

 

izfr O;fDr O;; izR;sd fnol ij     %  v½ vdq’ky  Js.kh  & :- ------------------------------------------- izfrfnu  

¼eq[; Je vk;qDr] dsUnz }kjk fu/kkZfjr        :- ------------------------------------------- izfrf'k¶V 

U;wure njksa ds vk/kkj ij½   c½ dq’ky  Js.kh   &:- ------------------------------------------- izfrfnu 

Nk;kizfr layXu djsa               :- ------------------------------------------- izfrf'k¶V 

        
 

1- lfoZl pktZ@ iz’kklfud 'kqYd  % --------------------------------------------------------------------------------------------------- 

(per month)*  
 

*mention only in percentage (not in decimals or fraction) 
* to be calculated as per attendance basis at the time of making payments  
 

   2-   c;kuk jkf’k     %------------------------------------------------------------------------------------------------------ 

   

  cSad Mªk¶V Ø-    %------------------------------------------------------------------------------------------------------ 

   

  cSad dk uke    %----------------------------------------------------------------------------------------- 

 

  fnukad     %------------------------------------------------------------------------------------------------------ 
 

3- PAN No.     % --------------------------------------------------------------------------------------------------- 

 

4- GST No.     % --------------------------------------------------------------------------------------------------- 

 

 

 
 

FORM NO.  

Date of Issue:  

M.R. No.  
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 uksV% eSaus@geus deZpkfj;ksa dks Jekf/kdkjh] e-iz- 'kklu ,oa mPp Je vf/kdkjh] dsUnz }kjk fu/kkZfjr U;wure etnwjh vf/kfu;e 

dks /;ku esa j[krs gq;s mijksDr nj QkeZ ch esa n’kkZbZ gS ,oa bldk ikyu vfuok;Z :i ls esjs@gekjs }kjk fd;k tk;sxkA 

,slk u djus ij esjh fufonk dks fujLr djus dk iwjk vf/kdkj izkpk;Z] {ks=h; f’k{kk laLFkku] Hkksiky dk gk sxkA  

 The Break-up of EFP, ESIC and Contractor's Service Charges (in percentage) etc. should be clearly mentioned in 

the separate sheet with financial bid. 

 

Bid esa 'kkfey jkf’k dks 'kCnksa ,oa vadksa a esa Li"V fy[kk gksuk pkfg;s] ;fn varj ik;k tkrk gS rks 'kCnksa esa fy[kh gqbZ jkf’k ekU; 

gksxhA  

eSa@ge laLFkk ds }kjk nh xbZ 'krkZasa dk iw.kZ :i ls ikyu djsaxsA  

 

 

fnukad%__________       gLrk{kj      -----------------------------------------------------

        izkf/kd̀r O;fDr@QeZ ------------------------------------------------------

             ------------------------------------------------------                                                

                                                                                

           vfHkdj.k dh lhy 

 


